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Program Guidelines 

Through the Mentorship Program, SBC links ambitious young 
professionals with knowledgeable executives and entrepreneurs. 
Our mission is to promote a mutual exchange of ideas and 
experiences between mentors and mentees to further develop in 
their career during a set timeframe. 

 
The program provides the mentor and the mentee with personal 
career guidance, ideas, business training and networking 
opportunities where both can benefit from each others´ 
experiences. 
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MENTORS & MENTEES

Mentors will be inspired by new ideas and fresh ways of thinking, 
insights of potential recruits and, perhaps most importantly, the joy 
of seeing a mentee nourish, grow and succeed. 

Mentees will learn from professionals who have extensive 
experience in their particular field of expertise. Anything from 
professional support with resumes, tips on how to cope with 
challenges in the workplace to make the most out of their careers, 
as well as understanding business ideas and goals. 



BENEFITS FOR 
MENTEE

• Feedback on how to progress professionally

• Greater insights into career opportunities 

• Guidance on short and long-term career goals 

• Grow relevant network

• Feedback on resume & Personal pitch

• understanding business ideas and goals.

• Learn from challenges in the workplace 



BENEFITS FOR 
MENTOR

• Get inspired by a young professional’s view 

• Get new ideas and insights

• Re-energize  career & Thought frameworks

• Find potential trainees or future employees 

• Leverage experience and knowledge by sharing with the mentee

• Satisfaction of helping the mentee progress towards their 
career goals



TIMEFRAME

Oct 21th - Application Deadline

Nov   - Kick-off. Date TBA 

Dec-Jan - Individual work

FEB - Mid program review 

March- April - Individual work

May - Closing session and dinner. Date TBA



RELATIONSHIP

It is the mentor and the mentee, WHO decide how THE  mentorSHIP  
program and THEIR  relationship DEVELOPS, When and where THEY 
will meet, how the plan will be shaped, the communication 
executed and issues tackled. 

However, we would require you to follow the Code of Conduct. 



CODE OF CONDUCT

• No expectations on either side to spend money on each other

• All information shared should be considered confidential 

• Do not ask your partner to perform work assigned to you

• Report any concerns to SBC



MENTEE

• It is recommended that the mentee is responsible to drive the 
program and it is HIS/HER responsibility to learn and develop

• The first step is therefore for the mentee to understand what 
HE/SHE  would like to benefit from the program and why 
HE/SHE  is participating

• A good way to prepare for each meeting is to beforehand send 
an agenda to the mentor, which will give the mentor a chance 
to reflect over own experiences and advices for the same



MENTOR

• As a mentor it is important to be a good listener and to allow 
the mentee to ask questions

• allow the time set exclusively for the mentee

• Share knowledge and experiences

• promote curiosity & growth

• Ask open ended questions which will help the mentee reflect 
and guide towards a solution

• If suitable, share relevant network contacts & industry 
related events With mentee



HOW TO START
WHO ARE YOU?

The mentee to start by presenting their workplace as well as an 
introduction of challenges and areas of development. Why are you 
attending? What are your goals with this experience? These are all 
good topics to begin with. 

The mentor to give a brief summary of career and current position. 
What is your background? How did you get to the position you are 
in today?  

WHAT TO LEARN?

Set individual and mutual goals. 



HOW TO START

HOW TO COMMUNICATE?

Agree on how to communicate and schedule the next meeting in 
advance. Also agree on follow up items after each meetup to 
maximize the benefits of the mentorship program. A meeting could 
be outside the office, a lunch, a site visit or at a seminar. 

WHICH APPROACH?

Discuss ethical aspects and what is important for each partner. 



IDEAS OF TOPICS

CAREER
Are you in the right industry and area?

Is it time to change workplace?  

What are your strengths and weaknesses? 

How do you keep yourself updated?  

WORKLOAD

How do you plan and prioritize your workload?

How do you set boundaries and say no?

When do you feel negative and positive stress? 



IDEAS OF TOPICS

APPRAISAL AND SALARY NEGOTIATION

How is the development process in the workplace?

How to position yourself for a salary increase or other 
forms of higher compensation? 

How to succeed in negotiations?

ORGANIZATION

How to collaborate in a multi-cultural workplace? 

How to tackle challenging individuals at work? 

Ways of building trust? 



IDEAS OF TOPICS

LEADERSHIP

What are the characteristics of a good leader?

How to lead and motivate staff?

What are the requirements of a leader?  

EXTERNAL RESOURCES

Do you work with external stakeholders and if so, how? 

How do you keep a professional relationship with external 
parties?

What to think about when working with consultants?



IDEAS OF TOPICS

NETWORK

How to keep efficient networks and what to avoid?

How to use a network most efficiently?

What networks are present today and what needs to be 
developed? 

FUTURE

What are your goals in 3, 5 and 10 years?

What is success for you? 

Is there an alternative career or business idea? 

Work Life Balance



IDEAS OF TOPICS

WORK LIFE BALANCE

What does your life situation look like? 

How & when do you perform at your best? 

How do you reach that perfect balance? 

Tricks on how to work and have a family? 

How to deal with intensive business trips? 



FINAL WORDS
• Both parties are responsible OF takING  initiatives

• Network and take advantage of this opportunity

• Please contact us for any support or questions: 

    sbc@sbcuae.se
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